
Winding Rivers Library System – Part-Time Cataloging Support Staff 
 

Summary 
Winding Rivers Library System provides support services to 34 libraries and their communities in seven 
counties in western Wisconsin.  We are looking for a detail-oriented and dedicated individual to aid in 
creating bibliographic records for members of our sharing consortium. This position provides copy 
cataloging of items in a variety of formats to member libraries based on current standards and other 
tasks as assigned.  Duties include searching complete records from Sky River, Sierra, and z39.50 and 
pulling them into Sierra Integrated Library System, troubleshooting basic catalog record problems, and 
customer service to our member libraries.  This position reports to the ILS/ILL Consultant. 

The individual hired for this position will work a flexible schedule of 30 hours per week with pay 
between $18.75 and $21 per hour commensurate with experience.  This position also offers prorated 
benefits. 

 
Duties and Responsibilities 

 Perform copy cataloging of various item in various formats for WRLSWEB member libraries 
 Engage in maintenance of existing catalog records and authorities 
 Interpret, understand, and apply library encoding and formatting standards such as MARC, 

AACR2, RDA 
 Provide timely customer service to library staff in a format that is concise and easy to 

understand 
 Provide cataloging training to all members of WRLS 

 

Minimum Qualifications: 
 Some college 
 Knowledge of public or academic library operations 
 Proficiency in Microsoft Windows and common computer applications 
 Ability to communicate effectively with supervisors and WRLS members 
 Excellent customer service and communication skills with the ability to build rapport among our 

members 
 Able to prioritize needs in a demanding environment 
 Ability to read, understand, and follow procedures and guidelines 
 Ability to adapt to a changing workflow 
 Exhibit top-notch problem-solving skills 

 

Preferred Qualifications: 
 A Bachelor’s or Associate degree 
 Course work in Library Studies 



 One year of experience in public or academic libraries 
 Knowledge of Integrated Library Systems 
 Experience with the MARC format and AACR2/RDA cataloging formats 

Application instructions: 
Please submit a resume, cover letter, and at least three references to the Director of WRLS, Kristen 
Anderson (kristen@wrlsweb.org), by the close of business on May 17th, 2019. 

 
EEO Statement 
Winding Rivers Library System provides equal employment opportunities to all employees and 
applicants for employment and prohibits discrimination and harassment of any type without regard to 
race, color, religion, age, sex, national origin, disability status, genetics, protected veteran status, sexual 
orientation, gender identity or expression, or any other characteristic protected by federal, state or local 
laws. 


